
ONTARIO ACUPUNCTURE CERTIFICATION EXAMINATION

APPLICATION GUIDE

Examination Date: SEP 8th, 2007

Application Deadline: JULY 31st, 2007
INTRODUCTION
The Ontario Acupuncture Examination Committee (OAEC) is responsible for the development and administration of the Ontario Acupuncture Certification Examination. Success at the examination is a requirement for certification in Ontario. The examination consists of 150 multiple-choice questions and is three (3) hours in length.

The Certification Examination will be administered in English and Chinese on Sep 8th, 2007 in Toronto.

Enclosed are the application form and information concerning eligibility to the examination and the application process. Applications must be received at least 30 days prior to the date of the examination (post-marked before or on Aug 7th, 2007). All applications and documents must be sent to the following address:
Ontario Acupuncture Examination Committee (OAEC)
3195 sheppard ave. east 2nd floor
Scarborough, ON M1T 3K1

HOW TO APPLY

Step 1      
Complete the application form and indicate your choice of language for the examination

· Submit necessary documents

· Diplomas and transcripts ate required for courses and formal training.
For apprenticeships, fill out Form two and have it signed by your preceptor. Original transcripts and notarized photocopy of diplomas are required. All foreign language documents must be accompanied by an English translation certified by a translator who can attest to the accuracy of the translation.

Step 2 

 Pay your fees

    
    The fees for certification are outlined below, and must be paid in full with your 

application by certified cheque or money order to OAEC.
	Application Fee.........................................................................$50.00
(non refundable)

Examination Fee……………………………………………....$450.00

Late Application……………………………………………….$50.00

(postmarked after the application date)

Repeat Examination……………………………………………$400.00

Returned Checks……………………………………………….$30.00


Withdrawing Policy
If you decide to withdraw from the examination, please inform Assessment Strategies in writing (by mail or by fax) as soon as possible. 50 Driveway, Ottawa, ON K2P 1E2 Fax :( 613)237-3520

Refund Policy

A refund will be given if you withdraw at lease 30 working days before the examination (Sep 8th, 2007)

Fee can be transferred to a future examination administration.

In the case of transfer of fee, $95 will be charged to hold the candidate’s file.

Step 3  
Submit you Completed Application

Mail the completed Application Form, transcripts, diplomas, Form A if applicable and all relevant documents, and the full fee to OAEC. Application materials must all be received by the application deadline.

TESTING ACCOMMODATIONS

If you have a disability that could adversely affect your performance on the examination and may require some accommodation (e.g. separate room, large print examination, etc.) to take the examination, it is important that you complete the appropriate request forms for testing accommodations. Contact Assessment Strategies Inc. to request testing accommodation forms. If accommodations are not requested in advance, we cannot guarantee that the accommodations will be available.
AFTER YOU SEND IN YOUR APPLICATION

Assessment Strategies Inc. reviews applications for certification to confirm that applicants are eligible. Approximately two weeks following reception of your application, Assessment Strategies will send an acknowledgment of your application, receipt for fees and, when applicable, confirm your eligibility or require additional documents. Approximately 3 weeks before the examination, eligible candidates will receive an identity card to give them access to the examination and information concerning the time, place and format of the examination. 
What Do I Need to be Admitted to the Examination?

Eligible candidates will be issued an identification card before the date of the examination. Be prepared to present proof of identification, such as a driver’s license and passport. The identification card provided includes your name, address, candidate number, the examination title and the date of administration. Your identification card and candidate number are valid for one writing only. Please make any necessary corrections to your name and/or address on the correction stub of the identification card and return this stub to the examination invigilator.
	If you have any questions about the administration of the examination, the application processor fees, please contact?
If you have any questions about the eligibility criteria, the certification process or the content of the examination, please contact OAEC office:




Ontario Acupuncture                          

Certification Examination                       GENERAL APPLICATION FORM-1


Please PRINT NEATLY in black pen. Refer to How to Apply- Step 1 in the Application Guide when completing this form. Incomplete forms may result in delays. All information will be kept strictly confidential.

1. Application for:  □ Initial Certification        2. Date of Exam:
	BACKGROUND INFORMATION


	


Last Name 
	


	


 First Name                                                       Middle Name
	


Current Address 
	

	

	


City                                 Province                      Postal Code 
	

	


Home Phone Number                            Work Phone Number       
	


	


 E-Mail                                                 Fax Number 
	EXAMINATION LANGUAGE INFORMATION


Language of examination preferred: □ English          □ Chinese

	GENERAL EDUCATION


College, University or other Institution :( If you are apprenticeship, please fill out form-2)

                                                  MM      YY             MM      YY

                                     From:                        - To:

                                     From:                        - To:
                                     From:                        - To:

General Application Form – Page 2

	ACUPUNCTURE EDUCATION


Training Institution:

Study Period Form:

Acupuncture Clinical Experience: (Please state in detail, i.e. location, name of Clinic/Institution)

                                         MM        YY              MM         YY

                                From:                       To:
                                From:                       To:

                                From:                       To:

	PAYMENT OF FEES (All fees must accompany this application form.)


· A Certified Cheque or Money Order in the amount of $595.00 Canadian funds is enclosed (payable to OAEC). No post-dated payments will be accepted.

DOCUMENTS REQUIRED

Your application will not be considered until all the necessary documentation has been received by the OAEC. Missing documents will delay processing and may result in writing the examination at a later date.
         □ Completed General Application Form

         □ Certification Fees ($595.00)

         □ Official Transcripts

         □ Notarized Photocopy of Diploma(s) or certified copy from school

         □ Description of Apprenticeship ( if applicable)
         □ Description of professional practice ( if applicable)
	STATEMENT OF UNDERSTANDING


I hereby apply for the Ontario Acupuncture Certification Examination and understand that in addition to satisfying the certification eligibility criteria, the certification depends on successfully completing the Ontario Acupuncture Certification Examination. Unless the candidate otherwise instructs, a listing of successful candidates may be published by the Ontario Acupuncture Examination Committee, at it’s sole discretion, in one or more publications throughout Canada.
Candidate’s signature
I hereby certify that all of the information provides is accurate
Signature                     Date
Ontario Acupuncture                                                    FORM-2

Certification Examination        DESCRIPTION OF APPRENTICESHIP

	CANDIDATE INFORMATION

	Location of Apprenticeship
	City
	Years
	Number of contact hours

	
	
	
	

	
	
	
	

	
	
	
	


Please have this section completed by your preceptor. If your apprenticeship was in more than one location, have this section completed by the preceptor with whom you apprenticed for the longest period of time.

	PRECEPTOR INFORMATION

	Name of Preceptor:

Education:

Number of years of practice in acupuncture:

Number of years of practice of acupuncture in Ontario:

	Training
	Place
	Year

	
	
	

	
	
	

	PRECEPTOR’S EMPLOYMENT HISTORY

	Employer
	Place
	Years

	
	
	

	
	
	

	
	
	

	Published text(s):




I,                    , hereby certify that I had at least ten years experience prior to the beginning of this candidate’s apprenticeship and that my practice included a minimum of 200 different patients with at least 800 patient visits per year during the duration of the apprenticeship.
Preceptor’s signature:                            Date:
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